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Note :  Auempr questions all three sections as direcred

Distribution of marks is grven a cainst each section

Qs - 37

Section - ‘A’

( RS e )

{ Objective Type Questions )
[5x1=5]
Fe :  [AEkifEd @ et & IR e | geRiE 59T 1
3 7 2
Note :  Attempt all the following questions Lach
question carries 1 mark.
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1. 98 FR & ag D -

Choose the correct answer -
() F=faRea % oo @@ & ok =& 2-
(a)  Windows 95
(b)  Window 98
(c) Windows XP
(d)  Window 23
Which of the following is not a window's version.
(a) Windows 95
(b)  Window 98
(¢) Windows XP
(d) Window 23
(i) ¥a v fobe......... ¥ A Iuaed Bl 2

(a) Edn

(b) Undo

(c) Fie

(d) -Cut

Save as option available n......... menu.
(a) Ednt

(b) Undo

(c) File

(d) Cut
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Gi) AEPEUT PEed r-&
(a) ODBS

(b) RDBMS

(¢) Rclation

(d) Nonc of these
Microsoft Access 15............
(a) ODBS

(b) RDBMS

(c) Rclation

(d) Nonc of these

(iv) maaéagma%mﬁtﬁsﬁgm?m%?

(a) .xlsx
(b) xs
(e} Xx

(d) None of these

What is the default filc ex tension of MS-Excel w ork book?

(a) .xlsx
(b) xS
(¢) X

(d) Nonc of these
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(v) YaRUEE ®l %ﬂﬁl%?;ﬁﬁ faem?

(a)  Robert Gaskins and Dcnnis Austin

(b)  AlanTuring

(¢) Bill Gates

(d) Steve Jobs

Who invented and Power Point?

(a)  Robert Gaskins and Dennis Austin

(b)  Alan Turing
(c) Bill Gates
(d) Steve Jobs

@UE - F

Section - ‘B’

( eTg3aRT o9 )

( Short Answer Type Questions )

[5 x 5 = 25]

Fie . Y grg e & IR AT | §F 5HTE G OF 9T
BT 3ifHared & | gedd goT 5 3! BT E | I dhr
250 I

Note : Attempr all five questions. One question from
each unit is compulsory. Each question carries §

marks. Word limit 250 yvwords.
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o - |
Unit - |
3. qﬁ@?aﬁﬁﬁiﬁaﬁ%ﬁﬁﬁ}

Write steps to create folder.
JHadt
OR
Rargeet foq @ &2 g swam foRead)
What 1s recycle bin? Write its uses.
gore - 1

Unit - 11

3. Jg vd V9 v A 3R fAReA|
Write dilference between save and save as.
Jadl
OR
UH.09.98 ¥ find B4 replace D AU |
Explain find and replace m MS-Word.
oS - 11

Unit - 111

4. YO PN TT §? IRV BRI T
What is primary key? Explain with example.
A4l
OR
RDBMS-& @ felRad|
Write benefits of RDBMS.
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e - IV
Unit - 1V
5. UA.U9. vadd & Oo7 Head B GHEsd |
Explain page sctup in Ms-Exccl.
Al
OR
Row €@ Column &I 18- & Y&l &l feafea|

Write steps to nsert Row and Column.
o - V
Unit -V
6. UIERYIST H AIRCR WSS aaT &7
What is master shde in Power Point?
HAdT
OR
AIRUIST 58 7 3ifEar o wnfiver ax % 9at @ frfaay)

Write steps to insert Audio in Power-Point slide.
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Note :

10.

C-3

171
@ . g

Section - ¢

( D 3o wey )

( Long Answer Type Questions )

[4 x 10 = 40]

FrefeiRa % @ Y am wo) & 3o AP 7o

57 10 bl @7 &1 91w 57 500 v

Attempt anv Four questions from following. Each

question carries 10 marks. Word limit 500 wonds.

fae1 & i g @ @2 e

What 1s my computer in windows”? Explain.

Fre=fafas ® amsmsa-
Explain following-
(a) Start Button
(b) Installing MS-Word.
va.0g. a8 7 e oReg & gasEd)
Explain following in Ms-Word.
(a) Sectting Line spacmg
(b) Working with Newsletier
e @ THETsdl
Explain the following.
(a) Print Dialog Box.
(b) Creating Table.
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| 8]
or oE. 0aE ® o & F & v o fafadl

Write steps to create form m MS-Access.
Pivot e @ar &2 3eTEROT GRT §HH1Sd |
What is Psvot Table? Explam with example.
dfax urse ® FrafeiRed @ w9ssd|
Explain‘itollowing in Powerpoint.

(a) Transition and Animation efiect

(b) Inserting chart in shide presentation

RpEFEFEE
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